Option 1

[Name of Employer Representative] 
[Title and Company] 
[Address of employer representative] 
Via email: [email address] 
 
Dear [Name], 
Re: [Name of company/or name of document] Enterprise Agreement Renegotiations [YEAR] 
I’m writing on behalf of AMWU members at [Name of Company] today to seek to commence bargaining for a new enterprise agreement.  
IF RELEVANT - The agreement contains a renegotiation clause at [INSERT CLAUSE NUMBER] which states that negotiation should commence [X] months before the nominal expiry date of the agreement.  
Our members have advised us that they wish to be represented by their union during enterprise agreement negotiations and are in the process of finalising their claims for the negotiation.  
We invite you to advise us of suitable dates for an initial meeting, where we can discuss protocols for the negotiations. This meeting will be attended by myself and [insert names of delegates/other members of bargaining team if this info is available] 
Please provide a response by [DATE].  
If you have any questions or wish to discuss the matter, please contact me on XXXX XXX XXX or by return email at firstname.surname@amwu.org.au   
 
Regards, 
 
Signature 

